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IHOJIOKEHUE
OB UCIIOJIb30BAHUU ITPOCTOM DJEKTPOHHOM MOJAIUCH
JJISI JOKYMEHTOB, IYBJIMKYEMBIX HA O®UIIUAJIBHOM CAUTE
MYHHUIIMITAJIBHOI'O OBIIEBPA30OBATEJIBHOI'O YUYPEXIEHUSA
«MYIIKOBAMCKASI CPEJTHSISI OBIIIEOBPA3OBATEJIBHAS ITKOJIA»

1. O01ue MoJI0KeHUA

1.1. Hacrosimee IlonoxeHune 00 HCIOJIB30BAHUM MPOCTOW 3JIEKTPOHHOM MOANMCU IS
JOKYMEHTOB, IMyOJIMKYEeMbIX Ha O(UIMAIBHOM CaiiTe MyHHIUIAIbHOIO 00I111€00pa30BaTEIbHOTO
yapexaeHus: «MyiikoBaiickas cpeqHss 001meoOpa3oBaTenbpHas mkojay (manee — llomoxkenwue)
SBJIIETCS JIOKAJIBHBIM HOPMATUBHBIM aKTOM M OIpeAesseT MOpPSJIOK U YCIOBUS pabOThI
COTPYIHHKOB C D3JEKTPOHHBIMU JIOKYMEHTaMHU Ha O(UIHAIbHOM CaiiTeé MYHHIMIIAIHLHOTO
0011e00pa30BaTETBLHOTO YUPEKIACHHUS.

1.2. «MymkoBaiickas cpennss 00ImeoOpa3oBareabHas mKojay (nanee — OpraHuzanmsi),
HETIOCPEJICTBEHHO CBSI3aHHBIMH C WX TPYAOBOW MAEATENBHOCTBIO, C TPUMEHEHHUEM IPOCTOU
aneKTpoHHOU moamnucH (nanee — [19I1).

1.3. VyacTHMKaMHu DJIGKTPOHHOTO B3aWMOJCHCTBHS Ha YCIOBHUSX, OTMPEICICHHBIX
HactosimuM [loJioskeHueM, SIBISIOTCS COTpyaHUKH OpraHu3aiuy, MOJIITUCABIIHE YBEAOMIICHHE
00 o3nakomieHuu c¢ [lonoxenumem. OOpasenr YBenomuienus npuBeneH B Ilpunoxenun Ne 2
K HacrosmeMy [losoxeHuro.

1.4. Peanuzanus ompeleneHHbIX HacTosmuM llojoxkeHneM yclaoOBHM HpHUMEHEHUs
MPOCTOI ANEKTPOHHON MOJIMUCH 00€CIeYrBAECT MpHAAHUE HOPUINYECKOM CHIIBI 3JIEKTPOHHBIM
nokymeHTaM OpraHu3zanui, myoJIuKyeMbIx Ha oduimaabHoM caiite Opranmszamnuu (nanee — Caidr,
JIoKyMeHT) 1 TpeOyIOIHUM JTUYHOMN MOIUCH COTPYIHUKA, U ONEpaLUsIM C HUMHU.

1.5. Hanmuuwue T13I1 B noxymenTax Ha Caiite oOecrieynBaer:

- MOJIJTMHHOCTD — MOITBEPIKACHUE aBTOPCTBA JOKYMEHTA,;

- IEJIOCTHOCTh — JIOKYMEHT HE MOXKET ObITh M3MEHEH IOCIIE MO IITHUCAHMS;

- HEOTpHIIAHHE aBTOPCTBAa (HEOTPEKAEMOCTh) — aBTOP HE MOJKET OTKAa3aThCsA OT CBOCH
IO JITHCH.

1.6. [l moanucaHust 3J€KTPOHHBIX TIOKYMEHTOB, MyOnuKyeMbIx Ha CaiiTe, HCIOJIb3yeTCs
IpocTast ANEKTPOHHASA MOANUCH — HH(pOpMALMS B JEKTPOHHOU (opme, KoTopasi MpUCOoeTUHEHa
K JApyroil MHGOpMaluu B IEKTPOHHON ¢opme (moanuckiBaeMol HH(pOpMaluu, JTOKYMEHTOB
9JIEKTPOHHOM BHUJE) WMJIM HMHBIM 0Opa3oM CBsi3aHHas C Takod HHpopMaimei, U KoTopas
UCTOJb3YyeTCs Ul ONPEIEICHUS JINLA, TOAMUCHIBAIOIIEr0 HHPOPMALIHIO.

1.7. B xauectBe myOnnyHoi yactu kimoua [1311 ncnonb3yercs yHUKaIbHOE UMS yYETHOM
3alMcH, NpUMEHAEeMoe s aBTopu3auuu mnojib3oBaTenss Ha Caiite. B kadectse
KoH¢uaeHManbHo! yacTu kimtova [1311 ucnonk3yercs napoJib K y4eTHOM 3aIUCH.

1.8. nsa cozmanus ydeTHOW 3amucu M noiydeHuss mapois [IDI1 HeoOxomumo
3apeructpupoBathes B cucteme DI mo aapecy https://sign.ciur.ru/.



https://sign.ciur.ru/

2. TepMuHBI U omnpeaesIeHUs
B nannom IlonoxeHnu Ucnonb3yoTes CIeIyIoIUe TEPMUHBI U UX OIIPEIEIICHUSL:

2.1. Bumagemen; mnpocTOd ANMEKTPOHHOW TOANUCH — COTpyAHHK OpraHuzanuy,
MOANMCABIINN YBeJOMIIEHHE 00 03HAKOMJIEHHH ¢ HacTosMM llojoxkeHneM M MCHOJIb3YIOIMM
MM [10JIb30BATENS U apoJib s aBTopu3anuu Ha Caiite;

2.2. Kirod SeKTpOHHOM TMOANMCH — YHHKaJbHas IIOCIENOBATEIBHOCTh CHUMBOJIOB,
IpenHa3HayeHHas 11 noarsepxkaeHus noanuuHoctu [1911 B JlokymenrTe;

2.3. Tlpocras snekrponHas moamuck (IIDI1) — wHpOpMamuUs B 31meKTpoHHOU (opme,
BO3HMKAIOIIAsi B MOMEHT BBIIIOJIHEHUS BJIAJIENbLIEM JIEKTPOHHOM MOANNUCH KOMaH bl OANNCAHUS
JlokyMeHTa, TIOATBEP K IAI0IIas O TMHHOCT JIoKkyMeHTa u/uin (pakT 03HAKOMJICHHS BIIA/ICNbIa
[1211 ¢ JlokymMeHTOM, KOTOpasi B3aMMHO OJIHO3HAYHO CBSI3bIBAETCS C JJOKyMEHTOM M BIlaJiesiblieM
MIO/IITUCH;

2.4. OOpaboTka dJEKTPOHHOTO JOKyMEHTa — JeicTBUs monb3oBatens Caiita
C JIEKTPOHHBIM JIOKYMEHTOM, BKJIIOYasl, HO HE OTPAHUYUBASChH: CO3/IaHUE, MPOBEPKA, OIMUCaAHUE
[1211, uapopmupoBanue qpyroro nosub3osaresns Caiita o JOKyMEHTE, IOATBEP)KACHUE OTyUEHUS,
03HAaKOMJIEHHUE, CO3/IaHUE KOMMM Ha OyMa)kHOM HOCHUTEJE, OTKIOHEHHE, yaJIeHUE.

3. ObecneyeHne PUIUIECKON CUJIBI IJIEKTPOHHBIX IOKYMEHTOB
3.1. Kusnennblii ks JIOKyMEHTa BKIIFOYAST: CO3JaHHWE W TPOYHE JCHCTBHS IO €r0
00paboTke, OTpaXeHHe B y4eTe, a Takke xpaHeHue. Opranmzaius 00eCTieunBaeT PETUCTPAIUIO
necTBUi nosb3oBaTenelt ¢ JJokyMeHTOM (JIOTUpOBaHUE) B TEUEHHE KUZHEHHOTO 1IMKJIA.

3.2. Bee Bnagenbiel [IDI1 mpusHaroT paBHO3Ha4HOCTH cBoei [IDI1 cobcTBeHHOpYUHOM
MOJAMTUCH HAa OyMa)KHOM HOCHUTEIIE.

3.3. Cozmanwue 1311 uHUIIUUPYETCS COOTBETCTBYIOIIMM JielicTBHEeM Biaaenbia 1911, T.e.
HE BBIMOJHIETCS aBTOMATUYECKH WJIM HE3aMETHO IS BIIaAEIbIlA.

3.4. Tlomnomouus Bnaxensua [IDI1, moamucaBmiero J[oKymMeHT, MOATBEP)KIAIOTCS B
MOMEHT TnoAnucanus JIokyMeHTa aBTOMAaTHUYECKH.

3.5. BHyTpeHHHE 3JeKTPOHHbIE JOKYMEHTHI, Iepeunciennbie B [lepeune, npuBeaeHHOM
B [lpunoxenun Ne 1 k Hactosimemy I[lonoxkenuto, noanucannesie [IDI1, npusHaroTcs B
Opranuzanuyd paBHBIMH 10 IOPUAWYECKOM CuHIIe JOKYMEHTaM Ha OyMaKHBIX HOCHUTENX,
3aBEpEHHBIM COOCTBEHHOPYUHOI MOIHUCHIO.

3.7. Buzyanuzanus mrammna [I311 mpu nemonctpanuu Jlokymenta B unrepgerice Caiira,
SIBJIIETCS HEOCTIOPUMBIM MOATBEpKAeHUEM (haKkTa MOANUCAHUS JOKYMEHTa COOTBETCTBYIOUIUM
BrazaensieM [1311 (MoyIMHHOCTS U HEOTPEKAEMOCTb ).

3.8. loxymeHnTsI xpansarcs Ha CaiiTe B ToM GopmaTte, B KOTOPOM OHH OBLITH CO3/aHBI.

3.9. Komus »1eKTpOHHOTO JOKYMEHTa MOKET ObITh HW3rOTOBJIEHA (pacredyaTraHa) Ha
OyMa)KHOM HOCHUTEIIE.

4. IIpaBa, 0013aHHOCTH U OTBETCTBEHHOCTH BJIa/1eJIbIIA DJIEKTPOHHON MOANNCH

4.1. Bnanenen [1911 umeet npago:

 JuIs aHHynupoBaHWs  (OT3bIBA), TPUOCTAHOBKU (BO30OOHOBIEHUS) JEHCTBUS
MIPUHAJISIKAIIETO eMY KITF0Ua SIEKTPOHHOM MONUCH;

* B Cllyyae HEOOXOJMMOCTH 3aMEHbI, BOCCTAHOBJICHUS KJIIOYa SJIEKTPOHHON MOINUCH
oOpatuthcst K OTBETCTBEHHOMY 32 TEXHHUYECKYIO MOJIEPHKKY C COOTBETCTBYIOLIEH MHpPOCchOOii
U TIOJTyYUTh HOBBIN KJIHOY JIEKTPOHHON MOIHUCH.

4.2. Bnanenen [19I1 00s3an:

®* BECTHU o6pa60T1<y QJICKTPOHHBIX JOKYMCHTOB, HYGHI/IKyeMLIX Ha CaﬁTe, B COOTBCTCTBHUU
CO CBOMMH JOJIXKHOCTHBIMH 065138.HHOCTSIMI/I;



¢ IpPpUHUMATb BCC BO3MOXHBIC MCPBI I HOPCAOTBPAICHUSA HCCAHKIHOHUPOBAHHOTI'O
HCIIOJIB30BAaHHA CBOCTO KIIHO4Ya 3JI€KTpOHHOI>'I IOJITMCH,

* HY [IpY KaKUX YCIIOBUSX HE IIEpPeaBaTh KIK0Y dJIEKTPOHHOM MOANMCH IPYTUM JIMLIAM;

* IIpM KOMIIPOMETALMM CBOEr0 KIIOYa JJICKTPOHHOW IOANMCH HE3aMEUIMTEIIBHO
oOparuthcsi K OTBETCTBEHHOMY 32 TEXHUYECKYIO IOJJIEPKKY IS MPHOCTAHOBKH JCHCTBHS
IIPUHAUIEKANIETO MY KIIF0Ya JIEKTPOHHOU MO IUCH.

4.3. Brnagenen 1311 Hecer nMMYHYIO OTBETCTBEHHOCTH 32 COXPAaHHOCTh CBOETO KITFOYa
E)JIGKTpOHHOI\/JI IMOAIMMCHU U €TI0 3allIUTy OT HCCAHKIMOHHUPOBAHHOI'O MCIIOJIB30BAHUA.

5. Texnosnorust npumenenus cpeacts [III1 B UC

5.1. Ina npumenenus I[19I1 Bnagensiy 1311 HeoOxoaumo aBTOpm3oBaThes Ha Caiite
HCII0JIb30BAHMEM MyOIMYHON U KOH(UIeHIuanbHON yacted kmroda [IDI1 (ums monb3oBarens u
napois). [lonnucanue JlokymeHTa OCyIIeCTBIISETCA CpeICTBaMU MporpaMMHoOi obosouku Caiita
U BBITNIOJHAETCS IMyTeM HaxaTus Ha KHomKy "Iloanucate 7okymMeHT" B OMOIMOTEKE TOKYMEHTOB.

5.2. Nudopmanmst 000 Bcex BBITAHHBIX IMOJIB30BATEIIO KITFOUAX ICKTPOHHOW TIOJITUCH,
JaTax MOYYCHHS W MPEKpaIeHus UX ACHCTBUS (M3BATHS) XPAHUTCS TIOCTOSIHHO B DJIEKTPOHHOM
Bujie y OTBETCTBEHHOTO 32 TEXHUYECKYIO MOICPKKY.

5.3. Tlpum mpekpamiernn y coTpymHuka OpraHu3aniyl JOJDKHOCTHBIX OOSI3aHHOCTEH I10
00paboTKe 3JEKTPOHHBIX TIOKYMEHTOB ¢ Hcnosb3oBanueM [1911 viu npu yBoJIbHEHUU COTPYIHUKA
€ro KJII0Y BHOCHUTCSI B PEECTP OTO3BAaHHBIX KIHOYEH 31€KTPOHHOW noanucu OTBETCTBEHHBIM 3a
TEXHUYECKYIO IO JICPIKKY.

6. 3aKJII0UNTENbHbIE IOJI0KEHHUA

6.1. Hacrosmee [TonosxeHue siBisieTcst JOKaIbHBIM HOPMATUBHBIM aKTOM, IIPUHUMAETCSI Ha
O6mem coOpanun OpraHmzanuu W yTBEpXKAaeTcs (MO0 BBOAUTCS B JCHCTBHE) MPHUKA30M
pykoBoautelss OpraHu3anuu.

6.2. Bce u3MeHeHus 1 JIONOJHEHMs], BHOCUMbIE B HacTosmlee [lonoxenue, odopmisitorcs
B TIMCBMEHHOW (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepariuu.

6.3. Jlannoe Ilono)xeHue TmpUHUMAETCS Ha HEOIpPEACIeHHbI Cpok. 3MeHeHus
u JonoJyiHeHus K [1onoeHnto npuHUMaloTCa B NOPSIKE, MPEeIyCMOTPEHHOM I1.6.1. HacTosmero
[Tonoxenus.

6.4. ITocie IIPUHATHA ITonoxxenus (I/IJ'II/I W3MEHEHHH U I[OHOJ'IHGHI/Iﬁ OTACJIbHBIX ITYHKTOB U
paS,Z[eJ'IOB) B HOBOM peaakiuuu MmpeaAbiAymiasa peaakuugd aBTOMAaTUYCCKH YTPaAYnuBaCT CUITY.

6.5. JIokyMeHTbI, CO3aHHbIE B AIEKTPOHHOM BHIe U noAmnucanueie 1311 B cooTBeTCTBHM
¢ HacrosawuM [lonokeHneMm, NPU3HAKOTCS HOPUAUMYECKH 3HAYMMBIMM C JaThl YTBEPKIACHUS
[lomoxenus.



[Tpunoxxenne Ne 1

HHEPEYEHDb JOKYMEHTOB

B MynununansHoM 0011€00pa3oBaTeabHOM yupeKIeHUH «MyIliKoBaiickas CpeaHsis
o0meoOpa3oBaTenbHas IIKOJIA MPOCTast 3JIEKTPOHHAS IOAMKCH HCIONb3YeTCs NMpH 00paboTke
CJIEIYIOLIUX JIEKTPOHHBIX TOKYMEHTOB:

¢ JIOKAJIbHBIC HOPMATHBHLIC AKThI (HOJIO)KGHI/ISI, npaBuja, peKUM, HWHCTPYKIHHU,
periamMeHThbl);

* OpPraHU3alMOHHO-PACTIOPSIIUTENbHbIE JOKYMEHTHI (MPUKa3bl, PACIIOPSKEHNS);
* 00pa3oBareIbHbIE IPOrPAMMBIL;

* pabouue MporpamMmsl;

* HCXOAIIUEC ITMChMaA,

* OTYETHI, I'paUKH, pacIuCaHMUsIL.



[Tpunoxenne Ne 2
YBEJOMJIEHHUE

Usanosa Mapus Heanoena wiMeHyeMbli B jaanbHeimieMm "PaOoTHHK", HacTOSIIUM
MOJATBEPXKAAaET YTO O3HAKOMMWICA M corjlaceH ¢ [lomoskeHueMm 00 HMCHOIB30BaHUHM MPOCTOM
SJIEKTPOHHOW TOMNHCH ISl JIOKyMEHTOB, IIYONMKYeMbIX Ha O(QUIMaTbHOM  caiite
MyHUIHmaipHOro  00meo0pa3oBaTeIbHOTO  yupexaeHus  «MymkoBaiickas — cpemHss
o0mieoOpa3oBarenbHas IK0JIa, a UMEHHO: PabOTHHUK MpHU3HAET PaBHO3HAYHOCTH CBOEH MPOCTOM
anekTpoHHOU noanucH (manee — [13I1) coOcTBeHHOPYUYHOU MoANKMCH HA OyMa)XXHOM HOCHUTENE
U 3asBJISIET O MPUCOETUHEHUH K COTJIAIIEHUIO0 00 YYaCTUH B AJIEKTPOHHOM JTOKyMEHTOO0OpOTE
¢ ucrnosnb3oBanueM [13I1 Ha ycnoBusax [lonoxxenus o0 UCIONIB30BAHUM TPOCTOM ANEKTPOHHON
MOAMUCH Uil JIOKyMEHTOB, IWYOJMKYyeMbIX Ha OQUIMaIbHOM caiiTe MyHHIUIAIBEHOTO
0011eo0pazoBaTeibHOTO  yupexkaeHus «MymikoBaiickass cpeaHsisi  oOmieoOpazoBarenbHas

IIKOJIa B COOTBETCTBHH CO CT. 428 I'paxganckoro kojaekca P® ("loroBop npucoeaureHus") c
23.09.2024.

(mata moamvcaHus, TMYHAS MTOJITUCH,

®.11.0.)
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